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Sale
	Recording Sale Information
At the sale, you can enter the bid/buyer information for each sale item, including any add-ons, adjustments (discounts or credits), destination, and flooring information.


	Enter Auction bids:
1. Select the Auction tab.
2. Click View next to the correct Sale Order.
3. Click View next to the entry you wish to edit.
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	4. Click Edit to open the bid and buyer window.
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	5. Enter either a Price per Pound or Total Bid Price (entering one will calculate the other) 
6. Click in the Buyer drop-down or use the tab key to navigate to the Buyer drop-down list.
7. Select the buyer from the pull-down, or type in the Buyer’s number. The green “plus sign” at the upper right of the Buyer section adds another line for a buyer, if you need one. 
8. If you would like to add a group of buyers to the list of buyers, first select the Group from the drop-down at the bottom. Click Add Group.
9. Tab or click in the Amount or % of total for each of the buyers. As you add amounts, the program calculates the remaining amount to be assigned on the left side of the Buyer section.
10. When set to Auto, the system will give a warning/explanation, and then automatically enter the bid amount for the Buyer Contribution and split the bid equally among multiple buyers. If multiple buyers are paying different proportions of the bid price, use the Manual button to enter the Bid Contribution Amounts manually.
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11. If the amount is an Add-on, check the Add-on checkbox.
12. After all buyers and bids have been added, be sure to click “Save” at the top right of the window.

	[image: ][image: ]

	
13. If the buyer(s) choose to send the item through the auction ring a second time, click “Sell it again.”
14. After clicking “Sell it Again,” the bids, buyer contributions and add-ons will be locked on the original sale item. The buyers associated with the initial sale of the item become the new owners. Click “Save” to go on to re-sell. 
15. Enter the re-sale information (bid, buyer, etc.) and be sure to click Save before going on to add a distribution or sell again. You may re-sell an item as many times as you would like.
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16. By default, the funds from the sale of an item will go to the new owners. In the case of an item that has been resold, the new owners are the buyers who last purchased the item.
17. If the funds from the sale (or resale) of the item should not go to that previous buyer (new owner), click “Add a Distribution.”
18. Select the Donation Recipient (or Exhibitor).
19. Enter the amount that should go to the selected entity. Any remaining amount will be assigned to the Owner(s) – the previous buyer.
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20. After the item has sold for the final time, you may enter the item’s Destination (where the animal is going) and Flooring information (how much the processor is going to pay for the animal).
21. Click Edit in the Destination & Floor section to add details about the entry’s destination and flooring (packing). If the item is marked as Floored, you may designate whether the floor value is to be assigned to the buyer as a credit or to the seller as a donation. If the Buyer is selected, the amount will be reflected as a credit on the Buyer Invoice. If the Seller is selected, the amount will be reflected on the Seller’s check.
If a Donation Recipient is selected, the amount will be reflected on the Donation Recipient’s check.
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	22. Click Add an Adjustment in the Adjustments section to add adjustments (seller or buyer fees).
NOTE: You may add adjustments in bulk using the Bulk Adjustments tab.
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23. Click “Print Sale Receipt” if you wish to print a receipt for the sale of this entry.
24. Click Next Entry at the top to right to navigate to the next entry in the Sale Order. To return to a list of all entries, click the Auction tab at the top.

	[image: ][image: ]

	Bulk Add-ons:
Instead of entering Add-ons for each individual sale entry, you can enter them in bulk for several entries at once:
1. Click on the Bulk Add-ons tab.
2. Select the correct Sale Order.
3. Select a Buyer.
4. Enter the Add-on Amount.
5. Select entries for which the add-on will be applied (notice the Division Filter and Select All option).
6. Click Action “Create” (or Delete to remove incorrect Add-ons).
7. Click the green Continue button.
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	Bulk Adjustments:
Instead of entering adjustments for each individual sale entry, you can enter them in bulk for a several items at once:
1. Click on the Bulk Adjustments tab.
2. Select Sale Order.
3. Select Adjustment Type (Buyer Discount, Buyer Fee, Seller Fee)
4. Select Calculation method (Flat Amount, Percent of Sale Price, Percent of Add-ons, Percent of Total Amount)
5. Enter Description/Name of Adjustment.
6. Select Entries for which the add-on will be applied (notice the Division Filter and Select All option).
7. Click the green Make Bulk Adjustment button.
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	Block Sale
1. Click on Block Sale to enter Block sale information.
2. Block Sale information is managed at the division level. Select a division to edit the block sale information.
3. All entries that were marked “Block Sale” on Sale Participation (for this division) will be listed.
4. Click Edit beside the entry to add/change information about the floor price, Destination, and any Destination notes.
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	Auction Companion
1. If you would like to project the Auction items on a screen during the auction, click the “Launch Auction Companion” button.
2. This will open the Auction Companion in a new tab to project on a screen during the auction.
3. Auction results will refresh every 10 seconds.
4. Use the left and right arrow keys on the keyboard to navigate to the previous and next items.
TIP: If you would like to see the current and previous items on the screen at one time, simply open the Auction Companion in two different browsers (DO NOT open in multiple tabs within the same browser) and adjust the screen sizes to your preference.
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Bid Price and Bids/Add-ons

Price per Pound: 2679
Sale Weight: 1120
Total Bid Price: 3000
Amount Assigned to Buyers: $650.00
Amount Not Assigned: $2,350.00
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Auto mode automatically distributes the Total Bid Price among the present buyers. In this
mode, you only specify the buyers and not the amounts.

By switching to Auto mode, you will be abandoning any Amounts that you may have
entered manually.





image5.png
Bid Price and Bids/Add-ons

Price per Pound: 2679
Sale Weight: 1120
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Resale of a Sale Item will lock the record from further editing, make sure all Bid and
Buyer information is correct before continuing.
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Bid Price and Bids/Add-ons

Price per Pound:
Sale Weight:

Total Bid Price:

Amount Assigned to Buyers:

Amount Not Assigned:

Sell it Again

$4.167 2: Sally Sample
x1,200.00
$5.000.00 1: Bob Buyer
$5,000.00 3: Evan Egger
$0.00

$250.00
$425.00

$5,000.00
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Add a Distribution

Recipient Donation Recipient

Select a Donation Recipient Livestock Committee Fund

‘Amount 5000

Percentage

Remaining Amount: $1,500.00
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Proceeds Distribution

Owner(s) $6,500.00  100.00%
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Edit Destination & Flooring

Destination

Marks Processing ¢ Clear
Destination Notes
Floored Yes | No
Floor Weight 1,200.00 Ibs
Floor Price $ 1 perlb
$ 1200 total

You can enter the Floor Price for this entry as
sither a price per pound or a total price. For
your convenience, the remaining price value will
be auto-computed.

Assign Floor Value to ® Buyor (as 2 Crodi)
© Seller (as a Donation)

* Donation Recipient (as a Donation)

The Floor Value is the amount of money the Fair

receives from the Destination. It is assumed to be
the same amount as the Total Floor Price.

A Buyer Credit will appear on the Buyer's invoice.
A Seller Donation will appear on the Seller's
check.

Cancel Save
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Amount

Buyer Discount
Buyer Fee
Seller Fee

Save
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Order  Buyers  Destinations | Auction = BulkAdd-ons  BukAdjustments  BlockSale  Checks

G Previous Entry

#8 in Sale Order (21 total entries)
Returnto Entry List

Agency, Anna
DOB: 6/09/1996 « 19 (4-+ age) * Grade: K  zDemo Entry #49
| #4 ] 4sionine |
3rd W Blue 1st ® Blue Falr Beef
Department | 202: Market Beef
Placing Aibbon Placing Aibbon
Division  20221: Registered Steers
Class 20221.01: Light
Bid Price and Bids/Add-ons
Price perPound:  $2.678 1 MeDonalds
Sale Weight:  x 1,120.00 :
Total Bid Price:  $3,000.00 2: Freddy's Farm
Amount Assigned to Buyers:  $3,000.00  3: Joe's Grocery
Amount Not Assigned: s0.00

Next Entry ©

B Print Sale Receipt

$500.10
$500.10

$499.50
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2016 Demo County Fair

Reference: 12297

Seller Name: Anna Agency
Exhibitor Name:  Anna Agency

Total Amount of Sale:

Check-in Weight: 112000
Sale Weight: 112000
Price per Pound 5268

$3000.00

Destination: _Morrell's Meat Processing Plant

Buyer ID

12
13

w

Sale Order #: 8
SaleOrger# Enrys | ARl doter Dvision Floor Amount
ot Valu
s o 120123 Warket Bect (ar o
Prceperpoung: S22

Weight  1120.00
Total: 5259840

Floor this amount: YES

NetSale:  $3000.00
Net Sale fFloored: 540160

Buyer/Contact
McDonald's - Ronald McDonald

Amount Add-on

$500.10

John Farmer - John Farmer

$500.10

S &S Creations - Stephanie

$500.10

Freddy's Farm - Fred Finch

$500.10

Joe's Grocery - Joe Smith

$499.50

Happy Farms - Joe Farmer

$500.10
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Order

© Backto Sale Order List

Select a Buyer

Specify the add-on amount.

$ o

Filter by Division (optional)

Al

Select Entries

Sale Number

Buyers  Destinations

Division

Breeding Beef

Market Beef

Breeding Beef

Market Beef

Auction

Bulk Add-ons.

Bulk Adjustments  Block Sale

Selected Sale Order:

Checks

Market Beef and Swine Sale

Buyer checks for this Market Beef and Swine Sale are due by 11/10/2016 and should be mailed to the following address. ~Edit
Demo Fair, 320 12th Ave, Nowhereville, CA 09238

67

a8

Agency, Anna

Smith, Sam

Agency, Anna

Agency, Anna

The Fair is configured to make 0.00% Commission on each Sale in this Sale Order. ~Edit

Bid price

$500.00
(80.00 per Lb
X000 Lbs)

$2,450.00
(82.50 per Lb
X 980,00 Lbs)

$5,000.00
(82.00 per Lb
%2,500.00 Lbs)

$2,843.75
(83.25 per Lb
x 875,00 Lbs)

None Selected

$0.00

None Selected

$0.00

© Create O Delete

& Select Al
True Buyers Add-ons
$500.00 $210.00
$2,450.00 $10.00
$5,000.00 $10.00
$2,843.75 $0.00

O De-select All | [ Export to Excel

Total Amount

$710.00

$2,460.00

$5,010.00

$2,843.75
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Order  Buyers  Destinations  Auction  Bulk Add-ons  Bulk Adjustments

© Backto Sale Order List Selected Sale Order:

Block Sale

Checks

Market Beef and Swine Sale

Buyer checks for this Market Beef and Swine Sale are due by 11/10/2016 and should be mailed to the following address. ~Edit
Demo Fair, 320 12th Ave, Nowhereville, CA 09238

The Fair is configured to make 0.00% Commission on each Sale in this Sale Order. ~Edit

1. Select an Adjustment Type.

2. Select how the Adjustment Amount is to be determined

3. Describe the Adjustment

4. Filter by Division (optional)

5. Select Entries
Sale# Division Entry#  Seller Bid price
o 1 BreedingBeef 5 Agency, Anna $500.00
(80.00 per Lb
X000 Lbs)
o 2 Market Beef 2 Smith, Sam $2,450.00
(82.50 per Lb
980,00 Lbs)

ST =67 ‘Agency, Anna $5,000.00

True Buyers

$500.00

$2,450.00

$5,000.00

Add-ons
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None Selected
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Malke Bulk Adjustment
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$2,460.00

$5,010.00

& Select Al

Adjustments
Sellr Fees

Buyer Fees

Discounts
Seller Fees

Buyer Fees

Discounts

Seller Fees

There have been 4 Bulk Adjustments made to this Sale Order. View

O De-select Al

§25.00

$0.00

$15.00
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Edit E Block Sale Info

Total Animal Weight ~ 777.00 Ibs

Floor Price Bl s =D
s | 11655 total
Destination Meat Packing Plant v

Destination Notes
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Order  Buyers  Destinations  Auction  BulkAddons  Bulk Adjustments | Block Sale | Checks

‘This Fair is configured to make 2.00% commission on each Entry in the Block Sale  Edit

Department Beef Change Division

Di

201 Breeding Beef

@ Here you can set the Floor Price and Sale Destination for each Entry in this Division
Only Entries marked for Block Sale will appear here.

There are 2 entries in this Division

#571 Youngblood. Youth 2  €Tag999999 $1.500/1b x 777.00 Ibs = $1,165.50 Meat Packing Plant Eat
Charolis Cross
# CESmith, Alesha 12:345 $0.032/1b  900.00 Ibs = 529.00 Meat Packing Plant Eat

Gelbvieh cutand wrap
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# 1 Cecily Clover Total

4-H Beef / Market Beef / Registered Steers (will be sho...

2nd Placing, Blue Ribbon, 2nd Placing, Blue Ribbon $1 ,100.00
Buyer Name Add-On Amount
Bob Buyer (1) $1,000.00
Sally Sample (2) v $100.00
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Order  Buyers  Donation Recipients  Destinations | Auction BukAdd-ons  Bulk Adjustments  Block Sale

© Back to Sale Order List Selected Sale Order: Liv K Sale

Launch Auction Companion

Buyer checks for this Livestock Sale are due by 7/13/2018 and should be mailed to the following address.  Edit
Livestock Sale Committee, 123 Fair Way, Fair City, TX 75253

The Fair is configured to make 10.00% Commission on each Sale (and add-on) in this Sale Order. ~Edit




image1.png
Sale

Order  Buyers

Sale Order #
1

10
11
12
13
14
15
16

17

Destinations | Auction | BlockSale  Invoices.

Entry

#101 - Denver, Michael
Static \Animals \ 10101: Animal Science

#139 - Wilson, Jonny
Static | Ag & Natural Resources \ 10203: Horticulture

#145 - Blah, Blah
Static \ Creative Arts \ 10301: Music

#104 - Montgomery, Michael
Static \Personal Development\ 10505: Leadership

#142 - Wilson, Jonny
Static \ Science, Engineering & Technology \10603: Science, Engineering & Technology

#120 - Brandy, Paul
Communication \ Working Exhibits \ 11201 Jr. Working Exhibit

#109 - Montgomery, Michael
Communication \ Share The Fun \ 11301.22: Share Even More Fun

#113 - Mark, Marky
Communication \ Extemporaneous Speaking \ 333333: Test Sub-Class.

#117 - Test
Clothing Event\ Fashion Revue \ 12101 Jr. Fashion Revue

#123 - Von Trapp, Peter
Clothing Event\$15 Challenge \12303: St $15 Challenge

#79-
Beef\ Market Beef\553.1: Spring Angus.

#92 - The Maple Bars
Beef | Market Beef\553: Angus.

#149 - Anderson, Delaney
Beef\ Breeding Beef\ The One and Only

#161-dd, dd
Beef\ Breeding Beef\ The One and Only

#106 - Montgomery, Michael
Beef\Breeding Beef\ The One and Only

#127 - Brandy, Paul
Beef\Breeding Beef\ The One and Only

#108 - Montgomery, Michael
Getting Things Done \ Things \ 456: Done.

Animals

#52

Bid Price

View

View

View

View

View

View

View

View

View

View

View

View

View

View

View

View

View





image2.png
Order  Buyers  Destinations | Auction = BulkAdd-ons  BukAdjustments  BlockSale  Checks

@ Previous Entry #8 in Sale Order (21 total entries) Next Entry ©
Return to Entry List
Agency, Anna 8 Print Sale Receif
DOB: 6/09/1996 « 19 (4-+ age) * Grade: K  zDemo Entry #49 P
o=
3rd M Blue 1st ® Blue Falr Beet
Department  202: Market Beef
Placing Ribbon Placing Ribbon
Division 20221: Registered Steers
Class 20221.01: Light
Bid Price and Bids/Add-ons [ £t |
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Sale Weight:  x 1,120.00
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Destination & Flooring E Adjustments

Destination  None Selected
There aren't yet any adjustments
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